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CHAPTER 1  

What is this business? What you Need to Know 

Most doctoral programs are really good at teaching you the content area and research methods of your discipline; however, most 

doctoral curricula do not cover the structure and organization of institutes of higher education. The knowledge of how higher 

education and its structure work is often taken for granted by faculty because they live in the system every day.  

You will learn: How things work within a University can be key in helping you understand and identify the type of university 

you want to work in and will give you a rough idea of what your job responsibilities may be. While this book and 16 org charts 

and job descriptions can be a boring topic, those items may be critical to making sure you are in the right place for your career so 

you can prosper in your life. 

CHAPTER 2  

Where are you going?  How to Clarify the Future 

While the rest of the book deals with life in a University setting, you should know your PhD could actually be a ticket to a lot of different career 

paths. You can work in science compliance or science management, and still be connected with research, but in a facilitative role. You can also 

pursue research and leadership positions in government and corporate settings as well as compliance and management careers.  

You will learn: Your reasons for the path you take and those subsequent decisions may change over the course of your career and that is okay, 

but get as much information as you can before you decide what path you are going to pursue in the short-term. Make sure you look at other 

options – they do exist and you can have a successful and prosperous career in other paths!  

CHAPTER 3  

Post-doc or not?  That is the Question 

Determining your next step after a doctoral program is a critical decision and you should put some thought into it before you finish your degree. 

While many doctoral students think they are going straight into faculty jobs, there are several other attractive venues for their talents. However, 

almost regardless of what the next step is, most doctoral students have to wrestle with whether or not they want or need to do a post-doctoral 

research fellowship.  

You will learn: How to determine whether a post-doc is best for you. Completing a post-doc may be one of the most rewarding professional 

situations you’ll have during your career so take the time to get it right! 
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CHAPTER 4  

Finding the Jobs: The Gold In the Halls of Academia 

The people who tell you “just go find a job” don’t understand that it is much easier said than done. Like the rest of your academic job search, 

just finding where the jobs are and how to apply has to be thought of as a process.  

You will learn: Where and how to search for positions that speak to where you want to go in your career. 

CHAPTER 5 

Applying for the Jobs: Beware of Black Holes 

No matter how great your application materials, you will not get an interview at every University you apply to. By definition, each Search 

Committee is unique and as such, looks for things in applications that may not be evident, which will probably be items you know nothing about 

and are thus, out of your control.  

You will learn: How to write and create all of the documents necessary for applying to any academic position. This chapter outlines in 

complete detail the process and pitfalls of the application process and documentation. 

CHAPTER 6   

Interviewing: The Real Key 

There’s a lot to consider when it comes to interviewing. Not only do you need to do extensive background work, but you’ve got to cognizant of 

the impression you make – whether it is your image or your demeanor – in addition to showing you know how to teach and have a viable and 

fundable research agenda.  

You will learn: Interviewing may seem a little overwhelming, but if you prepare in advance and do a little bit every day, you’ll find the tips 

and hints in this chapter will help you immensely once you start preparing physically and mentally for your interviews.  

CHAPTER 7  

Negotiating for the Job: Nervous Yet? 

There is no doubt negotiating is hard, especially since you haven’t had much experience doing it. It is tempting to just take whatever is offered 

to you because you probably want a job, you are nervous about negotiating, and/or you may be worried the job offer will be withdrawn if you do 

anything other than take what is initially offered.  

You will learn: The strategy and process so you can negotiate in good faith and with professionalism so you can then sign the contract, and 

celebrate your first academic job! 

CHAPTER 8  

The End But Really the Beginning 

Faculty members accomplish a lot and it is easy to forget those accomplishments because the pace is fast. So by learning how to set up your 

documentation and what to document you will be prepared when you are asked about your accomplishments as a faculty member.  

You will learn: The process and procedure for thorough and effective documentation. 
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